
 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

  

  

 



 

 

  

  

  

  

  



  

 

 

  

  

  

  

  

  

  



  

  

  

  

  

  

  

  



  

 

  

  

  



Detailed Noti ce—First Page

• Page one is an overall summary of the noti ce. The 
objecti ve is to use the fewest words to say the most. It 
is a snapshot of the case, of the reasons for the noti ce, 
and of the rights that class members have.

• The court’s name at the top conveys the 
importance of the noti ce.

• A headline in a large font captures att enti on. It 
conveys what the noti ce is about and who is included, 
and it suggests a benefi t to reading the enti re noti ce.

• The words in italics below the headline 
communicate the offi  cial nature of the noti ce and 
provide a contrast from a lawyer’s solicitati on. Be sure 
to avoid a traditi onal legalisti c case capti on.

• Short bullet points highlight the nature of the 
case and the purpose of the noti ce. Bullet points also 
communicate who is included, the benefi ts available (if 
it is a sett lement), and steps to be taken—identi fying 
deadlines to observe.  The fi rst page should pique class 
members’ interest and encourage them to read the 
enti re noti ce.

• The table of rights explains the opti ons available. 
These are deliberately blunt. Be careful to avoid 
redundancy with the informati on inside the noti ce.

• The fi rst page should prominently display a phone 
number, e-mail address, or website where the class can obtain answers to questi ons.

• If appropriate for the class, include a non-English (e.g., Spanish) language note about the availability of a copy of the 
noti ce in that language.

Detailed Noti ce—Table of Contents 

• Organize the topics into diff erent secti ons and 
place the informati on in a logical order.

• A “Q&A” or “Answers to Common Questi ons” 
format helps class members fi nd the informati on that 
is important to their decision-making process.

• Customize the topics to the facts of the case, but 
keep the overall noti ce short:  8–11 pages should be 
plenty even for complex matt ers.

• Don’t avoid obvious questi ons (or answers) that 
class members will have.

Federal Judicial Center Plain Language Noti ce Guide
“Thumbnail” representati ons of illustrati ve noti ces at www.fj c.gov (click on “Class Acti on Noti ces Page”)

UNITED STATES DISTRICT COURT FOR THE DISTRICT OF STATE 

QUESTIONS?  CALL 1-800-000-0000 TOLL FREE, OR VISIT XYZSETTLEMENT.COM 
PARA UNA NOTIFICACIÓN EN ESPAÑOL, LLAMAR O VISITAR NUESTRO WEBSITE 

 

 

If you bought XYZ Corporation stock  
in 1999, you could get a payment from a 

class action settlement. 
 

A federal court authorized this notice.  This is not a solicitation from a lawyer. 

• A settlement will provide $6,990,000 (17 ½ cents per share if claims are submitted for each share) 
to pay claims from investors who bought shares of XYZ Corporation stock during 1999. 

• The settlement resolves a lawsuit over whether XYZ misled investors about its future earnings; it  
avoids costs and risks to you from continuing the lawsuit; pays money to investors like you; and 
releases XYZ from liability. 

• Court-appointed lawyers for investors will ask the Court for up to $3,010,000 (7½ cents per share), 
to be paid separately by XYZ, as fees and expenses for investigating the facts, litigating the case, 
and negotiating the settlement. 

• The two sides disagree on how much money could have been won if investors won a trial. 

• Your legal rights are affected whether you act, or don’t act.  Read this notice carefully. 

YOUR LEGAL RIGHTS AND OPTIONS IN THIS SETTLEMENT: 

SUBMIT A CLAIM FORM The only way to get a payment. 

EXCLUDE YOURSELF Get no payment.  This is the only option that allows you to ever be part 
of any other lawsuit against XYZ, about the legal claims in this case. 

OBJECT 
 
Write to the Court about why you don’t like the settlement. 
 

GO TO A HEARING Ask to speak in Court about the fairness of the settlement. 

DO NOTHING Get no payment. Give up rights. 

 

• These rights and options—and the deadlines to exercise them—are explained in this notice. 

• The Court in charge of this case still has to decide whether to approve the settlement.  Payments 
will be made if the Court approves the settlement and after appeals are resolved.  Please be patient. 
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Summary Noti ce

• The summary noti ce should be short but 
comprehensive. Refer to all of the requirements of Rule 
23 in a simple and clear summary fashion. Follow the FJC 
models wherever possible.

• The “Legal Noti ce” banner at the top helps stop a 
publisher from typesetti  ng  the word “adverti sement” at 
the top, which would create a percepti on that the noti ce 
is a solicitati on. Do not use the legal case capti on style.

• The headline in large font captures the att enti on of 
readers who glance at the page. It fl ags what the noti ce 
is about, who is included, and it signals a benefi t to be 
derived by reading the noti ce.

• The initi al paragraphs provide a snapshot of all key 
informati on.

• Be sure to explain class membership in a simple way.  
Consider a graphic to help readers understand that they 
are included.

• Make a brief but clear reference to the substance of 
the case and the claims involved.

• Identi fy clearly what class members could get and 
how they would get it. These are the most common 
questi ons from class members.

• Be sure to include clear references to opt out, objecti on, and appearance rights. State the amount of the lawyers’ 
fee request.

• Include a prominent reference to the call center and website.

Federal Judicial Center Plain Language Noti ce Guide
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1-800-000-0000

LEGAL NOTICE

If you were exposed to asbestos
in Xinsulation, you could get benefits

from a class action settlement.
A settlement of a class action lawsuit affects you if you were

ever exposed to asbestos in Xinsulation, Xbestos, or other ABC
Corporation products.  The settlement will pay people who are
suffering from an asbestos-related disease, as well as those who
were exposed but not sick, who need medical monitoring.  If
you qualify, you may send in a claim form to ask for payment,
or you can exclude yourself from the settlement, or object.

The United States District Court for the District of State
authorized this notice.  The Court will have a hearing to con-
sider whether to approve the settlement, so that the benefits
may be paid.

WHO’S AFFECTED?
Homeowners whose homes have or had Xinsulation (pic-

tured and described to the right) are included in the settlement.
Construction workers who installed, or worked around, Xbestos
and other ABC products are also in-
cluded, as described in separate no-
tices. You’re a ‘Class Member’ if you
were exposed to asbestos fibers in
any ABC Corporation products any
time before Month 00, 0000.

WHAT’S THIS ABOUT?
The lawsuit claimed that ABC made

and sold products knowing that the
asbestos fibers contained in them
posed a danger to the health and safety
of anyone exposed to them.  The suit
claimed that exposure increased the
risk of developing Asbestosis, Me-
sothelioma, Lung Cancer, or other dis-
eases that scientists have associated
with exposure to asbestos.  ABC de-
nies all allegations and has asserted
many defenses.  The settlement is not an admission of wrong-
doing or an indication that any law was violated.

WHAT CAN YOU GET FROM THE SETTLEMENT?
There will be an Injury Compensation Fund of $200 million

for Class Members who have been diagnosed with an asbestos-
related disease, and a $70 million Medical Monitoring Fund
for checking the health of those who were exposed but are not
currently suffering from an asbestos-related disease.  Compen-

www.ABCsettlement.com

sation for injuries will be in varying amounts for specific
diseases:

DISEASE MINIMUM MAXIMUM AVERAGE

MESOTHELIOMA $10,000 $100,000 $20,000-$30,000

LUNG CANCER   $5,000   $43,000 $9,000-$15,000

OTHER CANCER   $2,500   $16,000 $4,000-$6,000

NON-MALIGNANT   $1,250   $15,000 $3,000-$4,000

Medical monitoring payments will be $1,000 or the amount of
your actual medical expenses, whichever is greater.

HOW DO YOU GET A PAYMENT?
A detailed notice and claim form package contains every-

thing you need.  Just call or visit the website below to get one.
Claim forms are due by Month 00, 0000.  For an injury compen-

sation claim, you’ll have to submit a
statement from a doctor that describes
your current medical condition and
confirms that you have one of the dis-
eases in the box above.  For a medical
monitoring claim, you’ll have to show
proof of your exposure to an ABC
asbestos-containing product.

WHAT ARE YOUR OPTIONS?
  If you don’t want a payment and you

don’t want to be legally bound by the
settlement, you must exclude your-
self by Month 00, 0000, or you won’t
be able to sue, or continue to sue, ABC
about the legal claims in this case.  If
you exclude yourself, you can’t get  a
payment from this settlement.  If you
stay in the Class, you may object to

the settlement by Month 00, 0000.  The detailed notice de-
scribes how to exclude yourself or object.  The Court will hold
a hearing in this case (Smith v. ABC Corp., Case No. CV-00-
1234) on Month 00, 0000, to consider whether to approve the
settlement and attorneys' fees and expenses totalling no more
than $30 million.  You may appear at the hearing, but you don’t
have to.  For more details, call toll free 1-800-000-0000, go to
www.ABCsettlement.com, or write to ABC Settlement, P.O. Box
000, City, ST 00000.

Xinsulation is in the attics and
walls of older homes.  It’s loose,
white, and fluffy.  Be careful not
to disturb it.  It may be under
other types of insulation.  If
you’re not sure whether your
home has or had Xinsulation,
you can call toll free or visit the
website below.

Did your home ever have
Xinsulation?

Detailed Noti ce—Inside Content

• Short answers are best. Be sure that the text answers the 
questi on being asked and does not “spin” the informati on in a 
way to achieve a desired result—e.g., do not use language that 
encourages class members to accept a proposed sett lement.

• Watch for redundant and lengthy informati on, but also 
substanti ve omissions. Be frank and open for bett er reader 
comprehension and, as a result, a stronger binding eff ect.

• Every detail does not belong in the noti ce, but all rights and 
opti ons do. Explain sett lement benefi ts and state the fees that 
the lawyers will seek. Watch for burdensome requirements that 
might inhibit objecti ons, opt outs, or claims.

• Use plain language. You may closely follow the illustrati ve 
models at www.fj c.gov.

EXCLUDING YOURSELF FROM THE SETTLEME  
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Outside of Mailing

• Design the noti ce to make it 
disti nguishable from “junk mail.”

• A reference to the court’s name (at 
the administrator’s address) ensures 
that the class recognizes the noti ce’s 
legiti macy.

• “Call-outs” on the front and back 
encourage the recipient to open and 
read the noti ce when it arrives with 
other mail.

• The call-out on the front (shown on example above) identi fi es what the noti ce is about and who is aff ected. On the 
back you may highlight the sett lement benefi ts, or the rights involved.

• Use these techniques even if the mailed noti ce is designed as a self-mailer, i.e., a foldover with no envelope.

Cover Lett er (when compliance with PSLRA is 
needed)

• Identi fy the court’s administrator as the sender—this 
conveys legiti macy.

• The content should be very short. Remember that this is 
not the noti ce. 

• A reference in bold type to the security involved fl ags the 
relevance of the lett er.

• The bullet points track each PSLRA cover lett er 
requirement. Avoid lengthy explanati ons that are redundant 
with the noti ce. Be blunt for clarity.

• The content in the FJC’s PSLRA cover lett er can simply 
be customized for the case at hand. The design encourages 
interest, reading, and acti on.

Notice to those who bought XYZ Corp. Stock in 1999.

Federal Judicial Center Plain Language Noti ce Guide
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